2011/2012 Branch Leadership

Checklist

___Dec 1
Submit 2012 officer list* to TPWA Headquarters

      2011
including contact information

*Branch Charter states all voting officers must be

 
 
current (dues paid) members of APWA

___Dec 6

Branch “blub” submitted for Winter 2012 Participant 

      


Magazine

___Dec 15
Submit 2012 approved Branch budget to TPWA

      
Headquarters 

___Dec 15 
Input for 1099 Misc. submitted to Headquarters
___Dec 15
Branch to submit all 2012 insurable Branch events to TPWA Headquarters. 

___Dec 15
 
Confirm and submit 2012 Branch liaison to 

TPWA Board and branch representatives to TPWA Committees to Headquarters

___Jan 6

Field service award nominations due TPWA Awards 

       2012 

Chair

___Jan 27

TPWA Branch and Chapter Leadership Workday

HNTB Houston Office, 2950 North Loop West Ste. 100, Houston, 77092 RSVP
___Feb 7

Submit written Branch report for Board meeting

___Feb 12
TPWA Board Meeting Lubbock 2 p.m.
___Feb 12-14
TPWA Annual Short Course Lubbock
___Feb 16
Submit Branch nominations for national APWA awards through TPWA Awards Chair

___March 19
Participant “blurb” due at Headquarters

___April 1
Submit year end AUDITED financial report to TPWA Headquarters*

*includes audit, beginning and ending bank statements and complete list of sponsors—990—and scholarship report  NO EXCEPTIONS
___May 1

Submit nominations for Texas Chapter awards

___May 1
Submit summary of previous year Branch activities to Headquarters to be included in PACE application

___May 20-26
National Public Works Week

___June 1
Submit written Branch report for Board meeting

___June 6
TPWA Board of Directors meeting Mesquite
___June 6-9
TPWA Annual Conference Mesquite Convention Center
___July 2
Branch “Blurb” to be submitted for Summer Participant

___August 1
Branch semi-annual (mid-year) financial report due at Headquarters NO EXCEPTIONS
___August 26-29
APWA Congress Anaheim, CA
___August 28
Texas Chapter Dinner at Congress

___Sept 24

Submit Branch “Blurb” for Fall Participant

___Nov 13-16
TML Grapevine—TPWA Booth
___Nov 14

TPWA Board meeting/ Annual Educational Program




Grapevine
